SI-15

Retention and Final Account Sheet

Upkeep Papers

Track what a job finished at and, more importantly, when the money still being held falls due to come back.

What the job finished at — the original sum, every variation, what has been paid, and what is still held and when it is due back.

THE RELEASE DATE IS THE COLUMN THAT MATTERS

Retention is money you have already earned that somebody else is holding, and it is lost more often through nobody tracking
the release date than through any dispute. No percentages, periods or entitlements are printed here: they are in your

contract.
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