
RP-12 Upkeep Papers

Property Key Register
Know how many keys exist and where they are, so you can tell whether a lock actually needs changing.

Which keys exist, who holds them, and whether they came back.

COUNT THEM OUT, COUNT THEM IN

Keys go missing quietly. A register turns 'I think the last tenant returned them all' into a question with an answer, and tells
you when a lock genuinely needs changing.

Property Locks changed on Register started

Key or fob What it opens Cut or issued on Issued to Signed for Returned on Checked by

Total keys that should exist Accounted for Missing

Action taken on anything missing
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