WT-05 Upkeep Papers

Job Sheet

Capture a job while you are still standing in it: what was asked for, what was done, what went into it and how long it
took.

The trade job sheet: who the customer is, what they asked for, what was actually done, what went into it and how long it took —
written on site while it is all still fresh.

A RECORD, NOT A CONTRACT

A job sheet is a record of work carried out. It is not a contract, an estimate or an invoice, and a signature on it does not settle
terms — keep whatever written agreement you actually rely on alongside it.

Job no. Date Engineer / fitter Order ref.
Customer Contact name Phone

Site address Postcode
WORK REQUESTED

WORK CARRIED OUT

PARTS AND MATERIALS USED
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Job Sheet
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Qty Part / material Part no. Supplier Cost
TIME AND COMPLETION
Arrived Left Hours on site Return visit needed?
Signed on completion Print name Date
Notes and anything specific to this job
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