PF-09 Upkeep Papers

General Audit Checklist

Run an audit against your own questions, with evidence and actions recorded beside each one rather thanin a
separate note.

A blank audit sheet: your own questions down the side, the finding and the action beside each one.

THE QUESTIONS ARE YOURS TO WRITE
Deliberately empty. An audit checklist is only useful when the questions are the ones that matter for your own operation, and
a printed set of somebody else's questions produces an audit that misses what is actually wrong.

What is being audited Date Auditor Reference
Standard, procedure or policy being audited against Last audit
No. | Question or requirement Evidence seen Finding Action needed, owner and date

met/not/n-a

Summary and next audit due Signed
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Free to print, copy and use — including at work. Not for resale.



