IM-16 Upkeep Papers

Accounting Ledger Sheet

Keep a plain, readable record of one account that you can follow down the page and total at the foot.

A plain double-column ledger — date, detail, in, out and the running balance.

ONE ACCOUNT PER SHEET
The oldest and most useful financial record there is. One account per sheet, one line per transaction, and a balance you can
follow down the page. Nothing here assumes an accounting method or a tax treatment.

Account Period from to Sheet
Date Reference Details In Out Balance
Opening balance Total in Total out Closing balance
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Free to print, copy and use — including at work. Not for resale.



