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Read me first
Home Records Binder, Edition 1. What is in this download, and which file to print.

The house file, assembled: the home record sheets in order, with dividers, an index and a set-up guide.

WHAT IS IN THIS DOWNLOAD

Two folders with the same files, one per paper size: A4 and US-Letter. Use the A4 files on A4 paper and the US Letter files on
US Letter paper.

upkeep-papers-home-records-binder-<paper>.pdf
The binder: 109 pages in one file, with bookmarks for every section and sheet. Print it single-sided.

upkeep-papers-home-records-binder-print-shop-<paper>.pdf
The same binder for double-sided printing: 136 pages, 27 of them blank backs so every section starts on a right-hand page. Its
page numbers match the binder's.

upkeep-papers-home-records-binder-print-shop-note-<paper>.pdf
One page to hand to a print shop with the print-shop file.

upkeep-papers-home-records-binder-dividers-on-card-<paper>.pdf
The 6 dividers again, to print on card.

upkeep-papers-home-records-binder-refill-pack-<paper>.pdf
The refill pack: 22 spare blanks of the logs (36 pages and a cover). Each spare says which binder page it goes behind.

upkeep-papers-home-records-binder-set-up-guide-<paper>.pdf
The set-up guide on its own.

upkeep-papers-home-records-binder-labels-<paper>.pdf
The cut-out pages again: spine and front labels.

fillable/
One fillable PDF per section (5 files).

PRINTING

Print at 100% (“Actual size”), not “Fit to page”. Every page is laid out to print unscaled.

Every page of the binder sits about 4 mm away from the punched edge, so the holes clear the tables. In the print-shop file
the shift is mirrored on the backs.

The binder page number of each sheet is printed in the top margin, and the index and the dividers point to those numbers.

THE FILLABLE FILES

Each section comes as one fillable PDF that you can type into and save. Every field is named separately (each name starts
with the sheet's code), so a date typed on one sheet stays on that sheet. They print with the free sheets' usual margins,
without the 4 mm shift.
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Read me first (continued)

THE FREE SHEETS

Every blank sheet in this binder (59 of them) is one of the free sheets on the Upkeep Papers website, unchanged. What the
binder adds is the assembly: the order, the dividers, the index, the set-up guide, the worked examples, the labels and the refill
pack.

CORRECTIONS

If we correct a file, the current version is on the binder's page at upkeeppapers.com.

LICENCE

Short version: print it, copy it, use it at work, give it to whoever needs it. Do not sell it. The full licence is in LICENCE.pdf.
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